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Identify records of interest

Start the “Select for Lacme” program, which should already be configured. Set the month and year to the period of interest. 

This program identifies records of interest and sorts them into 2 groups:

· Those marked “cataloged” within the period of interest. For these, the program creates two files: a file of OCLC numbers (if the record contains an OCLC number), and the full Voyager record (if the record doesn’t contain an OCLC number).
· Those suppressed within the period of interest. The program creates a file of OCLC numbers.
The three files created by this program serve as input for the remaining steps of this work.
Add holdings for newly-cataloged items to OCLC

Pour search keys for updates into Connexion

1. Start the Connexion client if it’s not already running

2. From the Batch menu, select Enter Bibliographic Search Keys

3. On the Enter Bibliographic Batch Search Keys dialog, leave the “Local File” set to its default, which should end “…\Db\DefaultBib.bib.db”

4. Click the Import button and supply to Connexion the name of the text file of OCLC numbers for updates generated by the VgerSele-like program.  (The file is in a folder of your choosing, as set in the select program’s configuration. The file’s name begins “SELECT4LACME” and ends “OclcUpdates.txt.” In between these two parts is the date and time you started the select program.)
5. Answer ‘Yes’ when the program asks if you wish to delete the original import file

6. Click the Save button, then the Close button

Retrieve the OCLC records

1. From the Batch menu again, select Process Batch …

2. Check the box to the left of the “DefaultBib.bib.db” line. (I think the big red check mark simply means “there’s something in here to do.”) In the Process box, check the “Online Searches” box.

3. Click the “OK” button.  Connexion will begin to retrieve the records. This may take a while.  Leave Connexion alone while it’s working.  (I think it’s cute that while Connexion is working and the progress panel shows a scrolling list of OCLC numbers, the associated counter says only “Downloading 1 of 1.”) Note that after searching is complete and Connexion is preparing its search report, the progress panel may give the impression that the program is stuck; leave Connexion alone.
4. When Connexion has finished its work, it will present a batch search report. Ignore it except for the number of successful searches, which should match the count of OCLC numbers to be searched. Close the report.
Mark retrieved records for update

1. From the Cataloging menu select Search, then Local Save File.

2. Leave all of the searching boxes blank, and click the OK button. This brings up a list of everything in the save file.

3. Highlight the first item in the list. Scroll to the end of the list and, with the Shift key held down, click the last item in the list; this should highlight the entire list. 

4. From the Action menu select Holdings, then Update Holdings. (This may take a minute or two if the list is long.)
5. Close the local save file.

Update holdings in OCLC

1. From the Batch menu again, select Process Batch … The “DefaultBib.bib.db” line should still be checked.

2. In the Process box check the Online Record Actions box, leaving the ‘Check date in Replaced’ box alone.  Click the OK button. This time, the counter at the bottom of the progress box appears to show what’s actually happening.

3. When Connexion has finished its work, it presents a batch update report. Ignore it except for the number of updates, which should match the count of OCLC numbers to be searched.

4. Open the local file again, and once again highlight all of the lines. From the Action menu select Delete Record and confirm your decision, to clear the local save file.

Delete holdings for newly-suppressed items from OCLC

Pour search keys for deletes into Connexion

1. Start the Connexion client if it’s not already running

2. From the Batch menu, select Enter Bibliographic Search Keys

3. On the Enter Bibliographic Batch Search Keys dialog, leave the “Local File” set to its default, which should end “…\Db\DefaultBib.bib.db”

4. Click the Import button and supply to Connexion the name of the text file of OCLC numbers generated by the VgerSele-like program.  (The file is in a folder of your choosing, as set in the select program’s configuration. The file’s name begins “SELECT4LACME” and ends “OclcWithdrawals.txt.” In between these two parts is the date and time you started the select program.)

5. Answer ‘Yes’ when the program asks if you wish to delete the original import file

6. Click the Save button, then the Close button

Retrieve the OCLC records

1. From the Batch menu again, select Process Batch …

2. Check the box to the left of the “DefaultBib.bib.db” line. (I think the big red check mark simply means “there’s something in here to do.”) In the Process box, check the “Online Searches” box.

3. Click the “OK” button.  Connexion will begin to retrieve the records. This may take a while.  Leave Connexion alone while it’s working.  Note that after searching is complete and Connexion is preparing its search report, the progress panel may give the impression that the program is stuck; leave Connexion alone.

5. When Connexion has finished its work, it will present a batch search report. Ignore it except for the number of successful searches, which should match the count of OCLC numbers to be searched. Close the report.

Mark retrieved records for update

1. From the Cataloging menu select Search, then Local Save File.

2. Leave all of the searching boxes blank, and click the OK button. This brings up a list of everything in the save file.

3. Click the “Held” column header, then click it again.  Everything that appears to need holdings removed that actually needs to have holdings removed will now be at the top of the list, marked “Held.”  (If nothing in the list is marked “Held” you don’t actually have any holdings to cancel; clear out the local save file and go about your business.)

4. Highlight the first item in the list. Scroll to the last item in the list marked “Held” and, with the Shift key held down, click this item; this should highlight everything in the list that currently has holdings in OCLC. 

5. From the Action menu select Holdings, then Delete Holdings. (This may take a minute or two if the list is long.)

6. Close the local save file.

Update holdings in OCLC

1. From the Batch menu again, select Process Batch … The “DefaultBib.bib.db” line should still be checked.

2. In the Process box check the Online Record Actions box, leaving the ‘Check date in Replaced’ box alone.  Click the OK button. This time, the counter at the bottom of the progress box appears to show what’s actually happening.

3. When Connexion has finished its work, it presents a batch update report. Ignore it except for the number of updates, which should match the count of OCLC numbers to be searched.

4. Open the local file again, and highlight all of the lines. From the Action menu select Delete Record and confirm your decision, to clear the local save file.

Use the Lacme program together with the Connexion client to work with remaining records (those not containing OCLC numbers whose holdings should be added to OCLC).
