Buttons on the cataloger’s toolkit

March 31, 2005
Online documentation for the toolkit is available at:


http://www.library.northwestern.edu/ctkv/
The cataloger’s toolkit contains (at present) 42 buttons. Some of these buttons only work at Northwestern; some buttons won’t have much use under the current ILCSO database arrangement; some buttons require installation of server routines that aren’t yet available to ILCSO members. A few buttons are place-holders for intended functions that haven’t been worked out yet in detail.

You can choose how many buttons will appear in your toolkit, and you can arrange the visible buttons in any fashion that seems good to you. The following picture shows all of the buttons available at the time of writing. You won’t be using all of these.
The background colors give some general clue about the button’s function.
· light green: verification and validation—definitely want these

· light blue: modifying records in various ways—some may not be of use

· yellow: authority-related functions, including batch heading changes—some are critical, some may not be of use

· dark green: miscellaneous—many will be of use

· dark purple: these only work at Northwestern—forget these

· bright blue: call number functions, some of which require installation of server routines, the remaining buttons are probably not safe to use

· bright purple: alternatives to Voyager searching and display

The following list gives the current buttons (in the same order as the illustration), together with brief remarks.  Those likely to be most useful in the ILCSO environment are shown in boldface. Those that might find occasional use in some institutions in the ILCSL environment are marked with an asterisk (*). In all cases, any button that modifies a record may in the ILCSO environment be used only once per record per day.
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BAM: inspect a bibliographic, authority or holdings record

B: show the most recent BAM report for a bibliographic record

*A: show the most recent BAM report for an authority record

*H: show the most recent BAM report for a holdings record

Divide: split a large field into pieces

Clipboard: copy the current record to the Windows clipboard

490/830 (2 flavors): convert a group of not-traced series to traced
Diskette: convert the current Voyager record to various kinds of output (including XML)
Needle and thread: copy fields from records and paste them into other records
501: Create a ‘with’ note
Merge: combine 2 authority records (not actually working, yet)

FFD: edit the fixed fields
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Plus: normal batch correction request

Four arrows: ‘split heading’ batch correction request

Q: inspect the Voyager changed headings queue

670: add a 670 field to an authority record

SACO: fill out the SACO proposal form from an existing authority record

GNIS: convert GNIS information copied from a Web page into a 670 field

GEOn: convert GeoNet information copied from a Web page into a 670 field

4XX: create a see reference tracing based on information found elsewhere

Help: find out about a button

Options: change the way the toolkit behaves

E-mail: send a record to someone, with comments

Processing slip: print a piece of paper containing various pieces of information

Item information: summarize bib/holdings/item/order information

Close all open windows

[image: image3.png]wa3| C | & |PP

4|





A123: find the cutter number for a piece of text

C and C+: assign a call number

PP: clone a record for a preservation photocopy

014: standing order information

Africa: minimal analytic record for Africana conference papers

S#: class numbers used with a subject heading (requires server routines)
#S: subject headings used with a class number (requires server routines)
Shelflist a class number (doesn’t work yet; requires server routines)
*Transfer a call number from bib to holdings

Assign a sequential number in lieu of a class number

fi: search Voyager using NOTIS-like syntax

fiH: search Voyager for headings

Circle with line through it: cancel the program

